denepanbHOE rocy1apcTBEHHOE OI0KETHOE 00PAa30BaTEIbHOE YUPEXKICHUE
BBICIIET0 00pa30BaHUs
" JlambHEBOCTOYHBIHN rOCYIapCTBEHHBIN YHUBEPCUTET MyTel cooOImeHus "
(ABI'YIIC)

YTBEPXJIAIO

3aB.kadenpoi

(x703) I'pasksiaHckoe,
IpEANPUHUMATENLCKOE U TPAHCIOPTHOE

IpaBo
Ounsanaa .M., kauz.

COIMOJI. HAYK, JOLICHT

07.05.2024

PABOYAA ITPOTPAMMA
JAUCIMITIIMHBI AOK!MeHTagI/IOHHoe odecrieyeHme KOPIIOPATUBHOI'0 YIIPABJICHUA: OPraHU3aANMsA

M TEeXHOJIOrHus
46.03.02 JIokyMEHTOBEICHUE U apXHUBOBEICHUE

CocraBurtenb(H): K.F0.H., Jo1eHT, AniopeBud B.H.

O6cyxnena Ha 3acenannu Kadenpel:  (k703) I'paksiaHCKOE, IPEINPHHUMATEIBCKOE U TPAHCIIOPTHOE
IIpaBo

IIpotokon ot 26.04.2024r. Ne 9

OO0cyxneHa Ha 3acelaHui METOINIECKON KOMHUCCHH 110 POJICTBEHHBIM HAIIPABIICHUSAM H CHIEIIHATLHOCTSIM: [IpoToKos

r. XabapoBcK
2024 r.



Buzuposanue PII/] 1151 ncnosiHeHUs1 B 04epeTHOM Y4eOGHOM roay

Ipencenarens MK PHC

2025 r.

PaGouas mporpamma nepecMoTpeHa, 00cyxaeHa u o1o0peHa JUis
ucroHeHus B 2025-2026 yueOHOM roay Ha 3acegaHuy Kaheapol
(x703) I'paskmaHCKOE, MPEANPUHIMATEIHCKOE W TPAHCIIOPTHOE ITPaBO

IIpotokon ot 2025r1. Ne
3aB. kadeapoit Ousstauna V.M., KaH[I. COLMOI. HAYK, TOIEHT

Busuposanue PII/] 1yis1 ncnosiHeHUs1 B 04epPeTHOM Y4eGHOM roay

IMpencenarens MK PHC

2026 .

Pabouas nmporpamma nepecMoTpeHa, 00Cyx/IeHa H 0J00peHa Juis
ucroanenus B 2026-2027 yueOHOM roay Ha 3acenaHuu Kadeapsl
(x703) I'paxknaHcKoe, MpEANPUHUMATENBCKOE U TPAHCIIOPTHOE MPABO

[Iporokon ot 2026 . Ne
3aB. kadeapoii OunstauHa V.M., KaH. COLMOI. HAYK, TOLEHT

Busuposanue PII/I nJist ucno/iHeHUsI B 04epeIHOM Y4eOHOM roay

[Ipencenarens MK PHC

2027 r.

Pabouas mporpamma nepecMoTpeHa, 00CyxIeHa 1 000peHa TS
ucnonHeHus B 2027-2028 yueGHOM roay Ha 3aceanuu Kaheaps
(x703) I'pasxknaHckoe, MpeIPUHUMATEIBCKOE U TPAHCIIOPTHOE MPaBO

[Iporokon or 2027 1. Ne
3aB. kadeapoii OunstarHa V.M., KaH[. CONMOI. HAYK, TOIEHT

Buzuposanue PII/I 1y ncnoiHeHUs B 04epelHOM Y4eOHOM roay

IIpeacenarens MK PHC

2028 T.

Pabouas mporpaMMa nepecMoTpeHa, 00CykKIeHa U 000peHa IS
ucnonHenns B 2028-2029 yueOHOM roay Ha 3aceqaHuy Kadeapol
(x703) I'pasxknanckoe, MpeIMPUHAMATEIHCKOE U TPAHCIIOPTHOE MPABO

IIpotokon or 2028r. Ne
3aB. kadeapoii OunstarHa V.M., KaHJI. COUOI. HAYK, TOCHT



PaGoyas mporpaMma AUCHUILINHEL JIOKyMEHTALOHHOE 00ECTIeYeHNE KOPIIOPATUBHOTO YIIPaBICHHS: OpraHu3alus 1
TEXHOJIOT UL

paspaborana B coorBercTBIH ¢ PI'OC, yTBep:KACHHBIM IpHKa3oM MUHHCTEpCTBa 00pa3oBaHus U Hayku Poccuiickoit
Oeneparun ot 29.10.2020 Ne 1343

Keamu¢ukaris OakaJjiaBp

®dopma o0ydeHus o4yHast

OBBEM JUCIUITIJIMHBI MOAYJIS) B 3AYETHBIX EJUHUIIAX C YKAZAHUEM KOJTMYECTBA
AKAJEMHUYECKHUX YACOB, BBITEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPENOJIABATEJIEM (ITO BUJIAM YYEBHBIX 3AHATHIT) 1 HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCS

OO0mas Tpya0eMKOCTh 7 3ET

YacoB 1o yueOGHOMY IUTaHy 252 Bujp! KOHTpPOJISL B cEMeCTpax:
B TOM YHCIJIE: sK3aMeHHI (cemectp) 4
KOHTaKTHast pabora 134 3au€THI (cemecTp) 3
CaMOCTOsATENNbHAs paboTa 82
4acoB Ha KOHTPOJIb 36

PacnpepeneHue 4yacoB AUCLUNIIUHBLI MO cemecTpam (Kypcam)

Cemectp
(<Kypc>.<Cemec | 3 (2.1) 4(2.2)
Tp Ha Kypce>) HUroro
Henens 18 16 5/6
Bu 3anstuii VII PII VIl PI VII PII
Jlexmuun 16 |16 |32 |32 |48 |48
[Ipaxruueckue 32 132 |32 |32 |64 |64
KoHnTpoib 12 |12 |10 (10 |22 |22
CaMOCTOSTEIbLHO
i paboTHI
B ToMm uncie 12 (12 |18 [18 (30 [30
HHT.
Uroro ayn. 48 (48 |64 |64 (112|112
KonrakrHas 60 |60 |74 |[74 134|134
pabota
Cawm. pabora 48 |48 |34 |34 |82 |82
Yacel Ha 36 |36 |36 |36
KOHTPOJTb
Hroro 108 | 108 | 144 | 144 | 252 | 252




1. AHHOTALYSI JUCUUILIMHBI (MO YJIST)

1.1 | MadopmannoHHO-TOKyMEHTaIMOHHOE 00eclIeueHNe B paboTe anmapaTa yIpaBJIeHHs; HCTOPHS OpraHU3aIHH
JIeIIONIPOU3BO/ICTBA B JIOPEBOJIIOIIMOHHON Poccu 1 B COBETCKUX rOCYIapCTBEHHBIX YUPEXKIACHHAX; COBPEMEHHAs
TEXHOJIOTUS U OPTaHU3aLMs IeJIONPOU3BO/ICTBA; 3aJa4l U PyHKUMH cIIy>kO0bl JIOY, NOIDKHOCTHON M TEXHUYECKUH COCTaB
paboTHHUKOB, QyHKIIMOHAIEHBIE 0053aHHOCTH; HOpMaTHBHAs 0a3a, peraMeHTHPYIONIast OPraHU3aIHIo M TEXHOJIOTHIO
HH()OPMANNOHHO-JOKYMEHTAIMOHHOTO 00ECIIeUeHNUS JeITEIbHOCTH YUPEXICHHUS; ToJ0XKeHHe 0 cayxoe JOY u
JIOJDKHOCTHAsI MHCTPYKIUS KAK HOPMaTHBHAS OCHOBA pacIpe/ieNICH s TPyla MEXLy MOApa3IeiIeHUsIMA U UCIIOIHUTEISMH;
HHCTPYKIHS 1O TOKYMEHTAIIMOHHOMY 00ECIIEYEeHHIO YIIPABICHHS - OCHOBHOM HOPMAaTHBHBIH aKT IO perIlaMeHTalln|
opram3aiuy u TexHosoruu JJOY; THIIOBBIe M HHANBUIyaTbHBIC HHCTPYKINH; HOPMHPOBAHUE TPYyia paOOTHUKOB CITyKOBI
JOY, THIIOBBIC HOPMATUBBI BPEMEHH JEIONPOU3BOACTBEHHBIE PAOOTHI; ONPEAEICHNE NOHATHS «I0KYMEHTO000pOT;
CTPYKTYpa M 00Iast XapaKTepHCTHKA JOKYMEHTOIIOTOKOB; 00BEM JIOKYMEHTO000pOTa YUPEKICHHS; YUeT JOKYMEHTOB;
TEHJICHIIUH POCTa JOKYMEHTO000POTa B COBPEMEHHBIX YUPESKACHIAX; aBTOMATH3anNs 00padoTKH HH(POPMAIHH;
«6e30yMaKHOE» JeONPOU3BOCTBO; aBTOMATH3UPOBAHHBIE CHCTEMbI JOKYMEHTO000POTa; PETUCTPALS U KOHTPOIb 32
UCIIOIHEHUEM JIOKyMEHTOB B YUPEXK/ICHUH; OpPraHU3alus padoThl C Pa3IMYHBIMU CUCTEMaMH JIOKYMEHTAIHH;
HHGOPMANMOHHO-CIIPaBOYHAs CHCTEMa IO TOKYMEHTaM yUPEKACHHS, 0COOCHHOCTH PabOTHI ¢ O0paIICHUIMH TPAXK/IaH;
OpTaHM3aIHs TeKyIIero XpaHeH!s JOKyMEHTOB; HOMEHKIATypa Jiell; popMupoBaHUe e, HOMEHKIATYpa eJT; CPOKH
XpaHEeHUs! JOKYMEHTOB; HCII0JIb30BaHHE HOMEHKIATYPBI JIe] B ONIEPATHBHOM XPAaHEHHH U BEJIOMCTBEHHOM apXHBE;
OpraHu3aLMs U IPOBEACHHUE SKCIIEPTH3bI IIEHHOCTH JIOKYMEHTOB, YHHUYTOXEHHE JOKYMEHTOB; IIOATOTOBKA JOKyMEHTOB K
nepeziade Ha BEIOMCTBEHHOE XPaHCHHE.

2. MECTO JUCHUIIJIMHBI (MOAYJISA) B CTPYKTYPE OBPA30OBATEJIBHOU ITPOI'PAMMBbI

Kon nucuurimaer: | b51.0.11.03

2.1 | TpeGoBaHusi K MpeIBAPUTEIbHOI MOATOTOBKE 00yYaloIerocs:

2.1.1 | Beeaenue B mpodeccuto. [Ipakrukym mo HUP

2.2 | JMCUUMIUIMHBI U IPAKTHKH, VI KOTOPBIX 0CBOCHHME JAHHOI JTMCIUIIMHBI (MO1YJ151) HE00X0AMMO KaK
npeaulecTByiomiee:

2.2.1| ApXuBHBII ayTCOPCHHT

3. IEPEYEHbD IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHMS 11O JUCHUTITIMHE (MO YJIIO),
COOTHECEHHBIX C IIJTAHUPYEMBIMU PE3YJIbTATAMH OCBOEHHWSI OBPA3OBATEJILHOM ITPOT'PAMMBI

OIIK-2: Cnioco0eH HaXOAUTh OPraHU3AIHOHHO-YIPaBIeHYecKHe pellleH!s NMPU pellleHHH 3a71a4 B cepe cBoeii
npogdeccuoHaIbHON JesATeJbHOCTH;

3HaTh:

OcHoBHBIE 33724l B chepe cBoei MPohecCHOHATBHON JESITENbHOCTH U CIIOCOOBI UX PEIICHUS

YMeTh:

[IpuHIMaTE OpraHU3aIMOHHO-YIIPABICHIECKUE PEIICHHUS [IPU PEIICHUH 3a1a4 B c(hepe cBOeH MpodhecCHOHANBHOMN NesITebHOCTH

Baanernb:

HaBbikaMu HaXOUTH OPraHU3ANMOHHO-YIIPABICHUECKUE PEIISHISI TPH PELICHUH 3371249 B cepe cBoelt mpodeccrnoHaIbHON
JIeATeNbHOCTH

OIIK-3: CnocodeH mnpUMeHSITh TeoOpeTHYeCKne 3HAHUA /1JIs1 pelIeHNs MOCTABJIEHHbBIX 32/1a4 B 00J1aCTH JOKYMEHTOBEAeHUS 1
APXUBOBEACHUS;

3HaThb:

TeopeTqucme OCHOBBI TOKYMCH-TOBCACHHUA U apXUBOBCACHUSA

Ymern:

HpI/IMeHﬂTB TCOPECTUYCCKUEC 3HAHUSA IJIA PCUICHUA ITOCTABJICHHBIX 3a1a4 B obyractu JOKYMCHTOBCICHHA U apXU-BOBCACHU

Baanernb:

Happikamu MPUMCHCHHUA TCOPETUYC-CKUX 3HAHUM IJ1 PEUICHHS ITOCTAaB-JICHHBIX 3aJa4 B obiactu JOKYMCH-TOBCIACHHSA U
APXHUBOBCACHU A

4. CONEP)KAHME JUCHUIIIMHBI (MOAYJIST), CTPYKTYPHPOBAHHOE 110 TEMAM (PA3JIEJIAM) C YKASAHUEM
OTBEJAEHHOI'O HA HUX KOIMYECTBA AKAJEMHUYECKHUX YACOB U BUJ1OB YYEBHBIX 3AHATHUHA

Kon HaumeHoBaHue pa3je/ioB U TeM /BHJ Cemectp Komneren- Hure
Yacos JlurepaTtypa IIpumeuyanne
3aHATHSA 3aHATHA/ / Kypce 1010 PaKT.

Paznen 1. Jleknun

1.1 1.MHdopMaiMoHHO-TOKYMEHTALMOHHOE 3 2 OIIK-3 JI1.1J12.1 0
obecrieyeHue B paboTe ammapara OIIK-2 J12.2J13.1
YIpaBICHUS; J13.2

/JTex/ 3132




1.2 2.Hctopust opranuzauu OIIK-3 J1.1J12.1 npoOiemMHas
JIEJIONPOU3BO/ICTBA B JIOPEBOJFOIUOHHOM OIIK-2 JI2.2J13.1 JIEKIIHSI
Poccun 1 B COBETCKUX IOCYIAPCTBEHHBIX J3.2
YUPEKACHUSX; 3132
/JTex/
1.3 3.CoBpeMeHHas TEXHOJIOTHUS U OIIK-3 JI1.1J12.1 CUTYallMOHHBIH
OpraHu3alys JejJ0Npou3BOJCTBA; OIIK-2 JI2.2713.1 aHaJIN3
/J1ex/ J3.2
2122
1.4 4.3amaun u pysxun cnyxos1 JOY, OIIK-3 JI1.1J12.1 npobaemMHas
JOJDKHOCTHOU M TEXHUYECKHH COCTaB OIIK-2 JI2.2J13.1 JIEKUUS
pabOTHHKOB, (QPYHKIIHOHATEHBIE J3.2
00513aHHOCTH; 2192
/J1ex/
1.5 5.HopmartuBHas 0a3a, OIIK-3 JIL.1J12.1
periiaMeHTUpYIoIIasi OpraHu3aluio u OIIK-2 JI2.2J13.1
TEXHOJIOTHIO HH(POPMALOHHO- J3.2
JIOKYMEHTAIIHOHHOTO 00eCcTIeYeHHsI D152
JIESITETHHOCTH YUPEKICHYIS,
/J1ex/
1.6 6.ITonoxenue o ciryxoe 1OV u OIIK-3 JI1.1J12.1
JOJDKHOCTHAS! MHCTPYKIUS KaK OIIK-2 JI2.2J13.1
HOpPMAaTHBHAsI OCHOBA pacrpeesieHus JI3.2
TpyZAa MEXy HOApa3ACICHUSIMA 1 21 92
HCHIOJHUTEISIMUY;
/J1ex/
1.7 7.MHCTPYKIUS 110 JOKYMEHTAIIHOHHOMY OIIK-3 JIL.1J12.1
00€CTIeYeHUIO YIIPABIICHHUS - OCHOBHOM OIIK-2 JI2.2J13.1
HOPMAaTHUBHBIN aKT [0 PerylaMEHTaluu J3.2
opranuzanuu u Texnosnoruu J10Y; D152
/J1ex/
1.8 8.TUTIOBBIE 1 MHIUBUYaIbHbBIE OIIK-3 JI.1J12.1
HMHCTPYKIUHU; HOPMUPOBAHKE TPyHa OIIK-2 J12.2J13.1
pabotHukoB ciry60b1 IOY, THnoBbIE JI3.2
HOPMAaTHBBI BpEMEHHU 21052
JIeTIONPON3BOACTBEHHBIC PAOOTH;
ompeieNeHue MOHATHUS
«IOKYMEHTO000pOTY;
/J1ex/
1.9 9.cTpyKTypa u 00IIast XapaKkTepUCTHKA OIIK-3 JI1.1J12.1 CUTYallMOHHBIN
JIOKYMEHTOIIOTOKOB; OIIK-2 J12.2J13.1 aHanu3
/J1ex/ JI3.2
3132
1.10 10.006eM TOKyMEHTOOOOpOTa OIIK-3 J1.1J12.1
YUpEKACHUS,; OIIK-2 J12.2J13.1
/JTex/ JI3.2
3132
1.11 11.y4eT 1OKyMEHTOB; TEHJEHIIMH POCTa OIIK-3 JI1.1J12.1 CUTYyallMOHHBIN
JIOKyMEHTO00OpOTa B COBPEMEHHBIX OIIK-2 JI2.2J13.1 aHaIIN3
YUPEKACHUSIX; JI3.2
/J1ex/ 21022
1.12 12.aBTOMaTH3anUsA 00PaAOOTKH OIIK-3 JI.1J12.1
rHpOpMAIINH;«Oe30yMaKHOE» OIIK-2 JI2.2713.1
JENIOTIPOU3BOICTBO; JI3.2
/J1ex/ 21022
1.13 13.ABTOMaTH3UPOBAaHHBIC CUCTEMBI OIIK-3 JIL.1J12.1 CUTYallMOHHBIN
JIOKyMEHTOO0O0POTA; PETUCTPAITUS U OIIK-2 JI2.2J13.1 aHanu3
KOHTPOJIb 33 MCIIOJIHEHUEM IOKYMEHTOB B J3.2
YUPEXKICHUU; 2132

/Jlex/




1.14 14.0Opranun3zanus paboThI C pa3THYHBIMU OIIK-3 J1.1J12.1 IMMPOBJIEMHA
CUCTEMaMH JIOKYMEHTAIIUH; OIIK-2 JI2.2J13.1 S JIEKLIMA
HH)OPMAMOHHO-CIIPAaBOYHAS CHCTEMa 0 J3.2
JOKYMEHTaM YUpexJICHUs, 0COOCHHOCTH 3132
paboThI ¢ 00paIICHUIMHI

/J1ex/

1.15 15.opranusanys TEKymero XxpaHeHus OIIK-3 JI.1J12.1
JTOKyMEHTOB;HOMEHKJIaTypa 1€, OIIK-2 JI2.2J13.1
(hopMHUpOBaHUE ENI;HOMEHKIATYpa JI3.2
JIEJT;CPOKHA XpaHEHUSs JIOKYMEHTOB, 2132
[IEHHOCTH JIOKYMEHTOB, YHUUTOXKECHHUE
JIOKyMEHTOB;

/JTex/

1.16 16. MUcnonb30BaHKEe HOMEHKIIATYPHI 1€l B OIIK-3 JIL.1J12.1
OTIEpaTUBHOM XPaHEHUU U OIIK-2 JI2.2J13.1
BEIOMCTBEHHOM apXUBE; JI3.2
OpraHu3alys U NPOBEICHUE DKCIIEPTH3DI; 2122
MOJrOTOBKA JOKyMEHTOB K Ilepeiaue Ha
BEJIOMCTBEHHOE XpaHeHue. /JIex/

Paznen 2. MIPAKTUYECKHE
3AHATHUA

2.1 1.MndpopMaiMoHHO-TOKyMEHTAIOHHOE OIIK-3 JI1.1J12.1 CUTYallMOHHBIH
obecrieyeHne B paboTe ammapara OIIK-2 JI2.2J13.1 aHamu3
yrpasnenust; /Tlp/ J13.2

2122

2.2 2.0praHu3aluy JeloNpPOU3BOCTBA B OIIK-3 JI1.1J12.1
JlopeBoIitoniMoHHON Poccnn u B OIIK-2 JI2.2J13.1
COBETCKUX rOCYAapCTBEHHBIX J13.2
YUpEXKIECHUSAX; 2122

Mp/

2.3 3.TeXHOJIOTHUS 1 OpraHU3aIUs OIIK-3 JI1.1J12.1

nenmornpon3Boactea; /IIp/ OIIK-2 J12.2J13.1
J3.2
2122

2.4 4.1 ¢pyukimu ciyxosr 10V, OITK-3 JI1.1J12.1
JIOJKHOCTHOM M TEXHUYECKUHA COCTaB OIIK-2 JI2.2J13.1
pabOTHHUKOB, (PYHKIIMOHAIEHBIC J3.2
obsizannoCTH; /TIp/ 2122

2.5 5.6a3a, peryiaMeHTUpYyIOLIas OIIK-3 JIL.1J12.1 CUTYallMOHHBIH
OpTraHMU3aIHI0 ¥ TEXHOJIOTHIO OIIK-2 JI2.2J13.1 aHamu3
HH)OPMANOHHO-TOKYMEHTAIIMOHHOTO J3.2
obecrieueHus 1eITeILHOCTH 2192
yupexaenust; /I1p/

2.6 6.0 ciyx6e IOY u momkHOCTHAS OIIK-3 JIL.1J12.1
HMHCTPYKIUS KAK HOpPMaTHBHAsL OCHOBA OIIK-2 J12.2J13.1
pacmpeneneHus Tpyaa MexIy J3.2
TIOAPA3/ICIICHUSMHU 1 UCTIOJIHUTEIISIMY, D152

Mp/

2.7 7. MHCTPYKIUS 110 JOKYMEHTAITMOHHOMY OIIK-3 JI1.1J12.1 CUTYALIMOH
00€CTIeYeHUIO YIIPABIICHHUS - OCHOBHOM OIIK-2 JI2.2J13.1 HbII
HOPMAaTHBHBIN aKT MO perjiaMeHTalul JI3.2 AHAJIN3
opranuzanuu u Texnosnoruu J10Y; 21052

/Mp/

2.8 8.TUNOBBIE M UHIUBUYaIbHbBIC OIIK-3 JI1.1J12.1
HWHCTPYKIUH; HOPMUPOBaHUE TPYAA OIIK-2 JI2.2J13.1
padoTHHKOB ciy)0b1 JIOY, THIIOBBIC JI3.2
HOPMAaTHBBI BDEMEHU 01092
JIENTOTIPON3BOICTBEHHBIE ONpeIeNICHHE
MOHSATHS «IOKYMEHTO000pOT;

Mp/

2.9 9.cTpyKTypa H 00IIast XapaKTepUCTHKA OIIK-3 JI1.1J12.1

JIOKYMEHTOITOTOKOB; OIIK-2 JI2.2J13.1
Mp/ JI3.2

21092




2.10 10.06BeM 10KyMEHTO000POTA 4 OIIK-3 J1.1J12.1 CUTYallMOHHBIH
yupexaenust; /TIp/ OI1K-2 J12.2J13.1 aHaIu3
J3.2
3132
2.11 11.yueT 1OKyMEHTOB; TEHJEHIIMH POCTa 4 OIIK-3 JI.1J12.1
JIOKyMEHTO00OpOTa B COBPEMEHHBIX OIIK-2 JI2.2J13.1
YUPEKACHUSX; JI3.2
Mp/ 3132
2.12 12.aBTOMaTH3anus 00paboTKN 4 OIIK-3 J1.1J12.1 CUTYALIIOH
“HpOpMAaLNK;AETONPOU3BOACTBO; OIIK-2 JI2.2J13.1 HbIN
Mp/ J3.2 AHAJIN3
3132
2.13 13.cucTemMsl TOKyMEeHTO000pOTa; 1 4 OIIK-3 JI1.1J12.1 CUTYallMOHHBIN
KOHTPOJIb 32 UCIIOTHEHUEM JIOKYMEHTOB B OIIK-2 JI2.2J13.1 aHanm3
YUPEXKICHUU; JI3.2
/Mp/ 3132
2.14 14.paboThl ¢ pa3TUIHBIMU CHCTEMAMU 4 OIIK-3 JI1.1J12.1 CUTYallMOHHBIN
JIOKYMEHTAlIUH; OIIK-2 JI2.2J13.1 aHaJIN3
HHPOPMAIMOHHO-CIIPABOYHAS CUCTEMa IO J3.2
JOKYMEHTaM YUPexXJIeHNs, 0COOCHHOCTH 21092
pabotsl ¢ obpamenusmu /TIp/
2.15 15.opranusanus TEKyIEro XpaHeHUs 4 OIIK-3 J1.1J12.1
JIOKYMEHTOB;HOMEHKJIATypa JIeJ; OIIK-2 JI2.2J13.1
(opMupoBaHUe ACT;HOMEHKIATYpa JI3.2
JIEN;CPOKH XPaHEHUs JOKYMEHTOB; 01092
LEHHOCTH JOKYMEHTOB, YHHUYTOXKCHHE
JOKYMEHTOB;
Mp/
2.16 16. HOMEHKIIATypHI JIe] B OIIEpaTUBHOM 4 OIIK-3 JI1.1J12.1
XPaHEHHUHU U BEJOMCTBEHHOM apXUBE; OIIK-2 J12.2J13.1
OpraHM3aIHs ¥ POBEACHHE KCIICPTHU3HI; J3.2
MIOJrOTOBKA JOKyMEHTOB K Ilepejaue Ha 21092
BeZloMCTBeHHOE Xpanenue. /I1p/
Paznen 3. CAMOCTOSATEJIBHASA
PABOTA
3.1 TOATOTOBKA K IMPaKTHYECKIUM 24 OIIK-3 JIL.1J12.1
3ansTusM /Cp/ OIIK-2 JI2.2713.1
J3.2
3132
3.2 HU3YYEHUE TEOPETHUYECKOM JTUTEPATYPHI, 14 OIIK-3 JIL.1J12.1
JIEKIIMOHHOTO MaTepHalia, IOJroTOBKa K OIIK-2 JI2.2J13.1
TEeKyIeMy KOHTpoutto 3HaHu# /Cp/ J3.2
3132
33 H3y4eHHE TEOPETUUECKON JTUTEePaTyphbl, 16 OIIK-3 JIL.1J12.1
JIEKIIMOHHOTO MaTepuaia, HoJAroTOBKa K OIIK-2 JI2.2J13.1
TEeKyIeMy KOHTpoutto 3HaHui /Cp/ J3.2
3132
34 OJr0TOBKA BeICTYILICHUS /Cp/ 10 OIIK-3 JI1.1J12.1
OIIK-2 J12.2J13.1
J3.2
3132
35 MOJATOTOBKA K 3aueTy /Cp/ 10 OIIK-3 JI1.1J12.1
OIIK-2 J12.2J13.2
3132
3.6 MOJITOTOBKA K TecTupoBanmto /Cp/ 8 OIIK-3 JI1.1J12.1
OIIK-2 J12.2713.1
J3.2
3132
Paznen 4. KOHTPOJIb 3HAHUU
4.1 3aget /Cp/ 0 OIIK-3 JI1.1J12.1
OIIK-2 J2.2J13.1
J3.2

21092




4.2

MIOJTOTOBKA K 3K3aMeHY /Dx3aMeH/ 4 36 OIIK-3

OIIK-2

J1.1J12.1 0
J12.2J13.1
J3.2
3132

5. OHEHOYHBIE MATEPHAJIBI 15 TPOBEJIEHUS ITIPOMEKYTOYHOM ATTECTAIIUH

Pa3melueHsl B IMPUJIO0KCHUH

6. YAEBHO-METOJUYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHUE JTUCIUIIJIMHBI (MOAYJI5)

6.1. Pexomenayemasi quTepaTypa

6.1.1. [lepeyennb 0OCHOBHOIi JINTePaTYPHI, HEOOXOAUMOIi /15l OCBOEHHS TUCUHUILIMHBI (MOAYJIS)

ABTOpBI, COCTaBUTENIU

3arnaBue

W3natenscTBO, TOI

JI1.1 | Hoponuna JI. A,

Wsanosa JI. A.,
Kapmeiuesa E. B.,
ITmenko A. B.,
Pacuxuna JI. ®.

JlokymeHTOBeqeHNE: YUeOHHUK 1 IPaKTUKyM AT By30B

Mockaa: IOpaiir, 2021,
https://urait.ru/bcode/468838

6.1.2. IlepeyeHn JONOTHUTEIBHOI JTUTEPATYPbI, HEOOXOUMOM /151 OCBOEHHSI T CIHMILIMHBI (MOTYJIs)

ABTOpBI, COCTaBUTENIN

3arnaBue

WsnmaTenscTBO, TOI

JI2.1 [MaptsiHosa E. B.

JlokymeHTOBeqeHuE: yueOHOe mocobne

Kemeposo: KemI['VKU, 2009,
http://biblioclub.ru/index.php?
page=book&id=227741

JI2.2 | duruna O. JI.

JlokymMeHTOBeIeHe U apXUBOBE/ICHUE: CIOBAPh-CIIPABOYHUK Yensobunck: UT'AKU, 2015,

http://biblioclub.ru/index.php?
page=book&id=491902

6.1.3. IlepeyeHb y4eOHO-METOIMYECKOr0 00eCTIedeHUSI IJIsl CAMOCTOATEIHLHO PadoThl 00YJAIOIINXCS 10 THUCIUIITHHE

(Mony.110)

ABTOpBI, COCTaBUTENN

3ariaBue

W3natensCcTBO, TOI

JI3.1 | Cepruenxo E.E.

JloKyMeHTOBeIeHHE: METOI. YKa3.

Xabaposck: U3n-so JIBI'VIIC,

2017,
JI3.2 | Anopesuu B.H. JIOKyMeHTOBeIeHUE: METOJUUYECKUE YKA3aHUS 110 IIOATOTOBKE K Xabaposck: M3n-so JIBI'VIIC,
MPAKT. 3aHSATUSM U BBIITOJIHEHUIO KOHTPOJIBHOU PabOThI 2021,

6.2. [Tepeuens pecypcoB HH(OPMANHOHHO-TEJTeKOMMYHHKAIIMOHHOI ceTH ""MHTepHeT", HEOGXOUMBIX /ISl OCBOEHUSI

JUCIHUTITAHBI (MOTYJI5)

o1

ITopran «ApxuBbl Poccumny [DnexkrpoHHbIi pecypc].

http://www.rusarchives.ru.

32

Onexrponnslii kKaranor HTh JIBI'YTIC

http://ntb.festu.khv.ru/

6.3 Ilepeyenb MHGOPMALMOHHBIX TEXHOJIOIMH, HCIIOJIb3YeMbIX NIPH OCYLIECTBJICHMH 00pa30BaTeIbHOIO Npouecca no

AUCHUIIIINHE (MOLYJII0), BKJII0Yasl lepedyeHb MPOrpaMMHOro obecnedeHusi 1 HHYOPMALMOHHBIX CIIPABOYHBIX CHCTEM

(mpu Heo0X0AMMOCTH)

6.3.1 I[lepeyeHs NpPOrpaMMHOro odecreveHust

Windows XP - Onepanronnas cucrema, juil. 46107380

AnTusupyc Kaspersky Endpoint Security mis 6usneca — Pacimpennsiii Russian Edition - AnTuBUpYyCcHas 3a1inTa, KOHTPAKT

469 JIBI'VIIC

Free Conference Call (cBoOomHAS JTHUIIEH3H)

Total Commander - @aitnoBslit Menemxep, auu. LO9-2108, 6/c

ACT Tecr - Kommieke mporpaMm Ut Co3AaHIs OaHKOB TECTOBBIX 3aaHUM, OPraHU3ALUH U IPOBEJCHUS CCAHCOB
tectupoBanus, . ACT.PM.A096.J108018.04, nor.372

6.3.2 IlepeueHb MHGOPMAIIMOHHBIX CIPABOYHBIX CHCTEM

IMpodeccronansHas 6a3a faHHBIX, HHQOPMAIMOHHO-CIIpaBouHas cucteMa Koncynsrantllntoc - http://www.consultant.ru

7. OMACAHUE MATEPUAJIBHO-TEXHUUYECKOW BA3bl, HEOBXOJIUMOW J1JI1 OCYIIIECTBJIEHUS
OBPA30OBATEJIBHOI'O ITPOLTECCA IO JUCHUIIJIMHE (MO YJIIO)

Aynuropust

Haznauenne

OcHarexnue

3228

JlexuoHHAS Ay AUTOPHS

KOJIOHKH).

KOMIUIEKT y4eOHOH MebenH, TocKa.
TexHuueckue cpencTsa o0ydeHus: MynbTuMeuiHbIe cpenctia (11K,
MIPOCKTOP MYyJIbTUMEAUIHBIN, 10CKa UHTEPAKTUBHAS, AKyCTHUECKUE

3245

VYueOHast ayAuTOpHS JJIs IPOBEICHHUS
MPAKTUYECKUX 3aHSATUH, 3aHATUH CEMUHAPCKOTO

Komrutekr yueGHOM MeOemH, 3KpaH PYIOHHBIN, T0CKa, TOJBECHON
HPOEKTOP, MOHUTOP, CUCTeMHBIH 6110k opTpeThl. Office Pro Plus 2007




Aynuropust

Hasznauenne

OcHalnieHnue

THIIA. il 45525415; Windows 7 nuw. 46107380
3322 TTomerenust 11t CAMOCTOSATENLHON pabOThI TemaTuueckue riaKarthl, CTOJbI, CTYJbS, cTeJU1aku KomnbroTepHas
obyyvaromuxcs. YuraneHeiii 3a1 HTh TEXHHUKA C BO3MOKHOCTBIO MOIKITIOYCHUS K ceTH HTepHET, CBOOOIHOMY
noctyny B ObC u OMOC.
423 [ToMmereHus A7Is1 CAMOCTOATEIBHOM paboThI TemaTuueckue rmiaKaThl, CTOJBI, CTYJbs, CTeJUIaKu KoMnbroTepHas
00y4aroNMxcs. 3ajl AIEKTPOHHOI HHpOpMAIMH TEXHHUKA C BO3MOXKHOCTBIO MOJKIIOUEHNs K ceTH MHTepHeT, cBoOoAHOMY
noctyny B 9b6C u D1OC.
3317 [Tomermenus Asst cCaMOCTOSATENBHOM padoThI TemaTuueckue miaaKaThl, CTOJBI, CTYJbA, cTeIaXku KoMnbroTepHas
oOyyvaronmxcs. Yuraneueii 3a1 HTh TEXHHUKA C BO3MOXKHOCTBIO MMOJIKITIOUEHHS K ceTH VIHTepHET, CBOOOIHOMY
noctyny B 9b6C u D1OC.
109 KoMmbroTepHsIif Kiace A MPaKTHYECKUX U TexHmueckue cpeacTa 0OyueHHs: KOMITBIOTEPHAs TEXHUKA C

71a00PaTOPHBIX 3aHATHIA, IPYIIIOBBIX U
HHJIMBUIYAIBHBIX KOHCYJIBTALMH, TEKYIIETO
KOHTPOJISL ¥ TIPOMEXKYTOYHOU aTTECTAIUH, & TAKKE
JUISL CAMOCTOSITEIIBHON paboThI. 321 HHKIFO3UBHOTO
o0Opa3zoBaHusl.

BO3MOXXHOCTBIO TIOIKIIOYCHUsI K ceTr VIHTEepHeT, CBOOOTHOMY IOCTYITY B
3BC u DUOC (Core 13- 8100 (3.60GHz), 8 Gb, int Video, 931GB, KK
24", KK manens 55"), 1 cnenpanmnsupoBanHbli [1K ju1st HHKTIO3UBHOTO
obpasoBaHusl.

Jlunensnonnoe nporpammuoe obecrnieuenue: Windows 10 Pro - MS
DreamSpark 700594875, 7-Zip 16.02 (x64) - Ceo6oanoe 10, Autodesk
3ds Max 2021, Autodesk AutoCAD 2021, Autodesk AutoCAD
Architecture 2021, Autodesk Inventor 2021, Autodesk Revit 2021- [Ins
yueOHBIX 3aBe/IeHH TpeocTaBisieTcs oecriaTHo, Foxit Reader-
Csob6oanoe [10, MATLAB R2013b - Konrpakr 410 ot 10.08.2015,
Microsoft Office IIpodeccnonansrsrii mmoc 2007 - 43107380, Microsoft
Visio mpodeccuonanshbrit 2013 - MS DreamSpark 700594875, Microsoft
Visual Studio Enterprise 2017- MS DreamSpark 700594875, Mozilla
Firefox 99.0.1 - CBo6oanoe I10, Opera Stable 38.0.2220.41 - CBo6oaHoe
I1O, PTC Mathcad Prime 3.0 - Konrpakr 410 ot 10.08.2015 .
3A1874498, KOMITAC-3D V19 - KAJI-19-0909, ACT-Tecr nuw.
ACT.PM.A096.7108018.04, Torosop Ne JI-128/21 ot 01.06.2021 ¢ 01
ot 2021 o 30 urons 2022.119BM ¢ BO3MOKHOCTBIO BBIXOa B
uHTepHeT 110 pacnucanuo Windows 10 Pro Kontpaxr Ne235 JIBI'YIIC
ot 24.08.2021;

Office Pro Plus 2019 KonTpaxkr Ne235 ot 24.08.2021;

Kaspersky Endpoint Security Konrpakr Ne 0322100012923000077

ot 06.06.2023;

KOMITAC-3D V19 Konrpakr Ne 995 ot 09.10.2019;

nanoCAD Homep muuensun: NC230P-81412 Cpok neiictBus: ¢
01.08.2023 mo 31.07.2024;

8. METOAUYECKHUE MATEPHAJIBI JIUIS1 OBYYAIOIIUXCSA IO OCBOEHHWIO JTUCITUITJIMHBI (MO YJIA)

CamocrosiTenbpHas paboTa CTyIeHTa BKIIOYAET:

1. MOATOTOBKY K CEMHHAPCKHUM 3aHATHAM (KOHTPOJb Ha 3aHATHAX);

2. m3ydeHne JIUTePaTyphl TEOPETUIECKOTO Kypca

3. IOATOTOBKY AOKIaja (B Buje pedepara)

4. HOATOTOBKY K 3a4eTy U SK3aMEHY

ITpu moaroTOBKE K 9K3aMeHy HEOOXOINMO OPHEHTHPOBATHCS Ha KOHCIICKTHI JICKINH, PEKOMEHIYyEeMYIO INTEpaTypy,
obpazoBaTenbHbIe IHTEpHET- pecypcsl. CTYyIEHTY PeKOMEHIYeTC s TAloKe B Hadalle yueOHOTo Kypca MMO3HAKOMUTBCS CO CIEAYIOIIEeH
yueOHO-METOJMUECKON JOKyMEHTaLueH:

MpOrpaMMON AUCLUILTHHEL;

HepevHeM 3HaHUH U YMEHHUH, KOTOPBIMH CTYAEHT IOJDKEH BIIaJeTh;

TEMAaTUYECKUMH TUIAHAMH MIPAKTUIECKUX 3aHATHI;

yueOHHKaMH, TOCOOUSMH MO AUCLUILIHHE, a TAOKE AIEKTPOHHBIMU PECypCaMH;

MIepevHEM BOIIPOCOB K 3aUeTy M IK3aMEHY.

Iocne 3TorO0 Yy CTyAEHTA HOJKHO COPMHUPOBATHCS YSTKOE NPEACTABICHHE 00 00beMe U XapaKkTepe 3HAHUI U YMEHHH, KOTOPBIMH
HaJl0 OyJeT OBIAJETh B MPOLIECCe OCBOSHUS JUCHUILINHBL. CHCTeMaTH4eCKOe BBIOIHEHUE yUeOHOM paboThl Ha MPAKTUYECKUX
3aHATHUAX HO3BOJIHUT YCIIEIIHO OCBOUTH AUCLUIUINHY U CO3/1aTh XOPOLIyI0 0a3y IUIs CauH 3a4eTa U SK3aMeHa.

Ooo4oog

TexHoMOTHs OpPraHU3alU CaMOCTOSTEIFHON PaboTh! 00yUaroNIUXCs BKIIOYAET HCIONb30BaHIe HH()OPMAIIIOHHBIX U MAaTepHAIbHO-
TEXHUYECKHX PECYPCOB 00Pa30BaTENBHOIO YUPEKACHUS: OMOINOTEKY C YUUTAIBHBIM 3aJI0M, YKOMIUIEKTOBAaHHYIO B COOTBETCTBHH C
CYIIECTBYIOIIMMH HOPMaMH; YIeOHO-METOIIMYECKYI0 0a3y yueOHBIX KAOMHETOB, KOMITBIOTEPHBIE KITACCHI ¢ BOZMOXKHOCTBIO PabOTHI
B IHTepHeT; ayIUTOPHH A KOHCYIBTAIMOHHON AESTEIBHOCTH; yICOHYI0 U yueOHO-METOANIECKYIO JTUTepaTypy, pa3paboTaHHYIO C
YUETOM YBENIUUEHHUS JJOTH CAMOCTOSATENBHON pabOThI CTYAEHTOB, 1 HHbIE METOJUUYECKIE MaTEepUAIIbI.

BBIITOJIHEHUE JJOKJIIAIA (PE®EPATA)

Pexomenparuu o opopmiernto. PaboTa BeImonHsAeTCSA HAa CTaHAAPTHBIX JUcTax Oymaru gopmarom 210x297 MM (A-4).
CranzapTHble TpeOOBaHMUS K HalleYaTaHHOMY TEKCTY: HHTEPBAII IIOJYTOPHBIN; IEPEHOCH aBTOMaTHYECKIe; ab3aHbli otcTyn 1,25;
(opmaTHpoBaHKe IT0 MHUpPHHE; pasMep mpudTa 14.

ITapamerpsl cTpanunsl: ieBoe noie — 30 MuM; npasoe nosue — 10 mm; BepxHee nosue — 20 MM; HuxHee noise — 20 MM.




Kaxmyro HOBYIO Ti1aBy ciieyeT HauMHATh C HOBOII CTPaHMIIBI, PABHO KaK M APYTUE CTPYKTYpPHBIE YaCTH PAabOTHI, a UMEHHO!
BBEJICHUE, 3aKIIOUEHUE, COAEPIKAHUE, CIIUCOK UCTIONb3YEMBIX HCTOUHHUKOB, IPUIOKEHHUE.

He nomyckaercst H310)keHAE MaTepraia CIDIOIIHBIM TeKeToM. Ha cTpanuIie 1omKHO OBITH Kak MUHEMYM J1Ba ab3ara. OmHaxo,
«PBaHBIID TEKCT TOXKE HE JOMyCKaeTcs, Koraa Ha crpanutie 10—15 ab3anes. CrnexyeT HOMHHTE, 9TO B KaX/J0M a03a1e 3aKI049eHa
MBICITb, KOTOPasi 1OJKHA OBITH I0Ka3aHa HIIH OMPOBEPTHYTA.

Kaxxpiit ab3a1] HAYMHASTCSI ¢ KpaCHO# cTpoku. AG3arHblit otetym — 1,25.

Iepen TeMm, kak craTh pabOTy Ha IPOBEPKY CTYACHT 00s3aH HCIPABUTH HMEOLTHECs opdorpadruieckre, MyHKTyallHOHHBIE 1
CTUIMCTHYECKHE OMNOKH.

O06beM pedepaTa q0/KeH ObITH He Oomee 30 cTpaHuIl.

Pexomennmammu mo cTpykrype pedepata. PedepaT cocTonT U3 COCTaBHBIX YacTeil, pacIooKEeHHBIX B CIeAyromIei
MOCJICI0BATETbHOCTH:

- TUTYABHBIHN JucT (1 cTpanuua);

- OIIaHK pereH3ny (3anoJHseTCs IPEeroaBaTeIeM);

- BBesieHne (1-2 crpaHUIEbD);

- OCHOBHasI 9aCTh B BHJE IaB U maparpados (20-25 crpanun);

- 3aKoueHue (2—3 cTpaHulb);

- CIIFICOK MCIOJIb3yEeMBIX HCTOYHHKOB,

- IIPUIIOKCHHUE.

TuTyabHBIN TUCT — IEepBasi, HEHyMepyeMas CTpaHuIa paboThl, Ha KOTOPOH 0003HAUEHBI UCXOIHBIE JaHHBIE PAOOTHI, 8 IMEHHO:
HanMEHOBAHHE BBICIIETO yUeOHOT0 3aBeICHHS; HANMEHOBaHNE Kaelphl; TeMa; aBTOP; PYKOBOJHUTEIb; AUCIUIUINHA, IO KOTOPOH
paboTa BBEIITOJHEHA; PETUCTPAMOHHAS Ta0JINIIAa; MECTO M TOJI BBITOTHEHS;

Bnank penensun — GJ1aHK, Ha KOTOPOM INIPENOaBaTeNIb OTMETHUT JJOCTOMHCTBA U HEAOCTATKHU, JOMMYIICHHBIC CTYACHTOM IpU
BBITIOJTHEHUH Pa0OThI U YCIIOBHS JIOIyCKa PabOTHI K 3aIIUTE;

Baenenne - BBogHAS 9acTh PaOOTHI, I7le 000CHOBBIBACTCS aKTYaJIbHOCTh TEMBI, KPAaTKUH aHAJIM3 CHUTYAIHH C YKa3aHHEM OCHOBHBIX
poOJIeM, TPOTHBOPEUUH HITH ITPOOEIIOB B 3aKOHOAATENILCTBE; (DOPMYIIUPYIOTCSI OCHOBHAS LIENb pabOoTEHL, a TakKe, HCXOIS U3 Hee,
3a/1a4H, pelIeHne KOTOPhIX MO3BOIHT Peaan30BaTh 1e/b. 3aBEPIINTh BBEICHHE CAeAyeT YKa3aHHEM HOPMAaTHBHO-TIPaBOBOIl 6a3bl
padoTHI.

O0OBeM BBEICHUS HE JOJDKEH NPEBHIIATh 2-X CTPaHHMI.

OcCHOBHas 4acTh — TO IJIaBHAs 4acTh PabOTHI, TJie TEMa pacCMaTPHUBACTCS COTNACHO IIaHy. [Ipy U3ydeHuH TeMbl CTYAEHT paboTaeT
C HOPMaMH OCHOBHOTO (/17151 JaHHOH TE€MbI) HOPMATUBHOT'O aKTa M €My COIYTCTBYIOIINX. PackpbIBas OCHOBHOE COJEepKaHMUE,
HEOOXOMMO YKa3bIBaTh COOTBETCTBYIOIINE CTATHM HOPMATHBHBIX aKTOB, MX TJIABHI, PA3/IEIbL.

B manHOI 9acTi paboOTHI CTYIEHT JOIDKEH apryMEHTHPOBATh CBOM BBICKA3bIBAHUS, MHEHHS U OLleHKH. COOCTBEHHAs cUcTeMa
JI0Ka3aTeNbCTB Ha OCHOBAHUH U3YYEHHBIX MaTepHATIOB — IOKA3aTeNlb TBOPUECKOro MOTEHIMANA CTy ICHTA.

OO0beM OCHOBHOH 9acTH JIOJDKEH ObITh HE MEHEe 25 CTpaHHII.

3axTioueHHE — 3aBEPIAloIas 9acTh pabOoTEI, T/Ie TTOIBOISTCS OCHOBHBIC BBIBOJIBI, HTOTH, K KOTOPBIM aBTOP IMPUXOJNT B IIpoIecce
UCCIIEIOBaHHUS.

O0beM 3aKII0UeHHs] HE TOJDKEH NMPEBbIATh 2-3 CTPaHULIBL.

CHHCOK HCIONB3yeMBIX HCTOYHUKOB — YaCTh Pa0OTHI, KOTOpas OTpakaeT HCTOYHHUKOBYIO 0a3y. CIHCOK TOJDKEH OBITH IIPEICTaBIeH
TOJIBKO UCTOYHUKAMH, KOTOPBIE ITUTUPYIOTCS B TEKCTE M HE IPEBHINIATh 5-JICTHUH KPUTEPUH IS TEOPETHUECKUX HCTOTHUKOB.
HopmaTuBHBIE aKkThI JOKHBI OBITH MPEICTABICHBI B TEKyIIeH pelaKIum.

KonryecTBo HCHONB3YEMBIX HCTOUYHUKOB JOJDKHO OBITH He MeHee 10 u3naHumit.

[IpunoxxeHne — MpUMBIKalOMmas K paboTe 9acTh, I/Ie CXeMaTHIHO IEMOHCTPHPYETCS TO HOBOE, YTO OBLIO CO3AAHO aBTOPOM H SIBIISET
co00if sApo npeacTaBIeHHON K 3amuTe pabote. 34ech MOTYT OBITH IPEACTAaBICHBI TAOIUIIBI, CXEMBI, TPaUKU, TaHHBIC
COIHOJIOTHYECKHUX UCCIIEJOBAaHUH, THIIOBbIE ()OPMBI FOPUIUUECKUX JTOKYMEHTOB.

Pexomenmamu 1mo mpUMEHEHHIO CCBUIOYHOTO anmapara. CCBUIOYHBIN anmapaT — HHCTPYMEHTapHi, 0e3 KOTOporo padboTa He MOXKET
ObITH BBITIONTHEHA. OTCYTCTBHE CCBIIOK B paboTe CBUACTEIBCTBYET O HAJIMYHMH IJIaTHAaTa, 9YT0 HeJoImycTHMO. CChIJIKM M CHOCKH B
OCHOBHOI! 9acTH crefyeT opopMIIATh HaATIexalmM oopa3oM. JlomyckaeTcs IOCTpaHUYHbIE CCBLTKH.

ITocTpaHn4HBIE CCHUIKH: BEPXHUH HHIEKC OTCHITAET K IUTUPYEMBIM HCTOYHUKAM BHU3Y Ha Ka)JIOM CTPaHHILE B CIETYIOMIEM
MOpPSJIKe: aBTOP, HANMEHOBAHHE paOOThI, MECTO M3aHNU, U3IATEeIbCTBO, TOA U3IAaHHs, IUTHPYEMBIE CTPAHHIIBL.

TemaTuka BeICTYIUICHHUIT (H0KTa70B, pedepaTon): OIIK-2, OIIK-3

1.MudopManinoHHO-IOKyMEHTALMOHHOE 0becrieueHne B paboTe anmnapara yrnpaBlIeHuUs.

2.0praHu3aIiy AeIOPON3BOICTBA B JOPEBOIIONMOHHON PoccHr 1 B COBETCKUX TOCYIaPCTBEHHBIX YUPESIKICHHAX.

3. TexHONOrHs U OpraHu3aLus AeNI0IpPOU3BOICTBA.

4.®ynkiuu ciryx60s1 JI0Y, 10KHOCTHOM U TEXHUYECKUH cocTaB paOOTHUKOB, (DYHKIIHOHAIBEHBIE 00SI3aHHOCTH.

5.ba3za, pernameHTHpyIOIas OPraHU3aLMIO U TEXHOJIOTHIO HH(QOPMaMOHHO-I0KYMEHTAIIMOHHOTO 00eceYeH s IEITEIbHOCTH
YUpEXKICHUSL.

6.JloKHOCTHAS. HHCTPYKIUS KaK HOPMaTHBHAsI OCHOBA pacpeieNeHus TPyAa Mex Iy HOAPa3AeICHUSIMU U UCIIOTHUTEISIMU.
7.MHCTpyKIMS IO JOKYMEHTallUOHHOMY 0O€CIIeUeHHIO YIPaBIECHUS - OCHOBHON HOPMATUBHBIN aKT 10 periaMeHTaliuu
opranuzanuu u texuosoruu JJ0Y.

8. TunoBsle ¥ MHANBUYaNbHBIC HHCTPYKIIHH.

9.Ctpykrypa 1 o011ast XapaKTepuCcTHKa JOKYMEHTOIIOTOKOB.

10.06beM JOKYMEHTOO00POTA YUPEHKICHHSI.

11.JloKyMeHT: OHATHE, CTPYKTYpa, BUBI, CIIOCOOBI IIepejadil U XpaHESHUS.

12.TenaeHuu pocTa JOKyMEHTOOO0pOTa B COBPEMEHHBIX YUPEKICHUSX.

13.ABTOoMaTu3aiys 00paboTKu HHPOPMAIUH.

14.J1en0mpor3BOACTBO: IOHATHE U PETYIIHPOBAHHE.

15.Cucremsl 1OKyMeHTO000POTA.

16.KoHTpOJIb 32 UCTIONIHEHHEM IOKYMEHTOB B YUPEKICHUU.




17.Pabota ¢ pa3nuYHBIMHA CUCTEMaMH JOKyMEHTAIIUH.

18.MHpopManMOHHO-CIIPaBOYHAS CHCTEMA MO JOKyMEHTaM YUPEKACHHUSL.

19.0pranu3zanys TEKyILEro XpaHeH!sl JOKyMEHTOB.

20.0OcobeHHOCTH PabOTHI ¢ 0OPAIIEHUSIMU TPaXKIAH.

21.HomeHknarypa Jen.

22.Cpoku XpaHEHHsI IOKYMEHTOB.

23.HoMmeHKIaTypsl A€l B OIEPATUBHOM XPAHEHUH U BEIOMCTBEHHOM apXUBE.

24.0OpraHu3anus U IPOBEICHNE SKCIICPTH3bI IEHHOCTH JOKYMEHTOB, YHUUITOKEHHE JOKYMEHTOB.
25.IToaroroBKa JOKYMEHTOB K Ilepeiade Ha BEIOMCTBEHHOE XpaHEHHE.

Mertoauueckie peKOMEHAAINH TI0 TOTOTOBKE K IIPOMEXKYTOUHOH aTTeCTaluH (3a4eTy)

Jn1s MOATOTOBKY K aTTECTAIlMU CTYAEHT JOMKEH BHUMATENIbHO 03HAKOMHUTLCS € TIEPEYHEM BOIIPOCOB, BHIHECEHHBIX Ha 3a4eT,
U3YYHUTh KOHCIIEKTHI, PEKOMEH/IyeMy0 OCHOBHYIO U JOIOJIHUTENIBHYIO JInTeparypy. HeobxomiumMo oOpaTuThes K IIaHaM
CEeMUHAPCKUX 3aHATHH, (POpMaM IIPOMEKYTOUHOTO KOHTPOIIS 3HAHUI, YTOOBI BCHOMHHTH U CHCTEMAaTH3UPOBATH IPOHICHHBIH
yueOHbIi MaTepuain. Llenecoobpas3Ho crenaTs KpaTKUif IIaH OTBETA MO KaXOMY BOIIPOCY, COIIPOBOIUB €r0, IPH HEOOXOAUMOCTH,
CCBUTKAMHU HA HOPMATUBHBIE aKThl 1 KOHKPETHBIE HOPMBIL.

Mertoauueckie peKOMEHAAINH TI0 TOTOTOBKE K IPOMEXYTOUHOH aTTecTannH (3K3aMeHY)

Jn1s MOATOTOBKY K MPOMEXKYTOUHOH aTTeCTalluU CTYAEHT JOJKEH BHUMATENIbHO 03HAKOMHUTHCS € IIEPEYHEM BOIIPOCOB, BHIHECECHHBIX
Ha 3K3aMEH, H3YYUTh KOHCIICKTHI, PEKOMEHIYEMYIO OCHOBHYIO U JJOTIOJTHUTENBHYIO JIUTepaTypy. Heooxoanmo oOpaTUTECS K IIIaHaM
CEeMUHAPCKUX 3aHATHH, (POpMaM IIPOMEKYTOUHOTO KOHTPOIIS 3HAHUI, YTOOBI BCHOMHHTH U CHCTEMAaTH3UPOBATH IPOHICHHBIH
yueOHbI MaTepuain. Llenecoobpas3Ho crenaTs KpaTKUif IIaH OTBETA MO KaXOMY BOIIPOCY, COIIPOBOIUB €r0, IPH HEOOXOAUMOCTH,
CCBUIKAMU HA HOPMATUBHBIE aKThl 1 KOHKPETHbBIE HOPMBI.

ObecrnieueHne 00yJarONINXCs MHBAINAOB U JIUI] C OTPaHUIEHHBIMU BO3MOXKHOCTSIMH 3[J0POBbS IIEIATHBIMH U JJICKTPOHHBIMHI
o0pa3oBaTeIbHBIMU pecypcaMu B popMax, alanTHPOBAHHbBIX K OTPAaHUUCHUSIM HX 310POBbSI.

CTyIeHTBI ¢ OrPaHUYCHHBIMU BO3MOXKHOCTSIMH 3/I0POBBS, B OTJIINYHE OT OCTAJIbHBIX CTYAEHTOB, UMEIOT CBOHU crelduueckue
0COOEHHOCTH BOCTIPHSITHS, TIepepaboTku Matepuana. [Togdop u pa3paboTka yueOHBIX MATEPHUAIIOB 110 TUCIIMIUTHHE MPOU3BOTUTCS C
Y4ETOM TOT0, YTOOBI IIPEAOCTABIATH ATOT MaTepUall B pa3iIMYHbIX (OpMax TaK, YTOOBI HHBAJIMIbI C HAPYIIEHHSIMH CIlyXa HOJIyqainn
UH(OPMALUIO BU3yaJIbHO, C HAPYLIEHUAMH 3PEHUS - ayIHalbHO (HalpUMep, C UCIOJIb30BAHHEM POrPaMM-CHHTE3aTOPOB PEUH).
J11s1 OCBOCHUSI UCIMILTHHEI OYyT MCIIOIb30BAaHBI JICKIIMOHHEIE ayIUTOPUH, OCHAIIIEHHBIE JOCKAMH JUIS INChMa, MyJIbTHMETHIHHOE
000pyI0BaHME: IPOEKTOP, TPOSKIMOHHBIN 3KpaH. [l MpoBeAeHN CEMUHAPCKHUX (IIPAKTHUECKUX) 3aHATHUIT - MyTbTUMEIUIHOE
000pys0OBaHKE: IPOEKTOP, IPOSKIMOHHBIH 3KpaH.

OcBoeHHE ANCIUIIINHEI MHBAIMIAMH H JINIIAMH C OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3710POBbSI OCYIIECTBIISCTCS C HCTIOIb30BaHUEM
cpencTB o0ydeHHs: OOIIETo U CIICHATBHOTO HA3HAUCHHMS

- JIGKLMOHHAsI ayIUTOPHS: MYJIbTUMEMITHOE 000pyJ0BaHHE, NCTOYHUKU TUTAHUS JJIsl UHANBUYaJIbHBIX TEXHUYECKUX CPEJICTB;

- ydeOHast ayIUTOpHs [UISl IPAKTHUYECKUX 3aHATUH (CeMUHAPOB): MyJIbTUMEANITHOE 000pyI0BaHHE;

- ayJUTOPHSA JJIsI CAMOCTOSATENIFHOI padOTHI: cTaHAapTHEIE paboyre MecTa ¢ IIepCOHATEHBIMH KOMITBIOTEPaMHU.

B kax/10ii aymuTopuu, Tae 00y4aroTcsi HHBAIU/IBI 1 JIMLA C OTPAaHUYCHHBIMU BO3MOKHOCTSIMU 3/I0POBBSI, TIPEAYCMOTPEHO
COOTBETCTBYIOLIEE KOJINYECTBO MECT JUISl 00YHYaIOLIMXCSl C y4ETOM OIPaHHYEHUH HX 310POBbSI.

Jnst 00y4aromuxcs HHBAaJIUAOB ¥ JINIL C OTPAHUYECHHBIMI BO3ZMOKHOCTSIMHU 37I0POBbsI IIPEyCMOTPEHO 00CITY)KUBAHHE 10
MexxonommoreqnoMy abonemenTy (MBA) ¢ XabapoBckoii kpaeBoii criennann3npoBaHHON OnbiroTekoi ms cnensix. [1o 3ampocy
nosip3oBateneid HTH MHBaIMI0B 10 3pEHHMIO, OCYILECTBISIETCS: MHPOPMAIIMOHHO-0N0INOTEYHOE 00CTY )KUBaHHE, T0OCTaBKa U Bblaua
JUIsL pabOTHI B YNTAJIBHOM 3aJIe KHUT B CIICIMAIM3UPOBAHHbIX (hOpMaTax Julsl CIEIbIX.

Pa3paboTka nmpyu HEOOXOIMMOCTH HHINBHAYAJIBHBIX YUeOHBIX IJIAHOB ¥ HHIUBHIYAJIBHBIX IPaHKOB O0YUCHNS HHBAIMIIOB H JIHI] C
OTpaHUYEHHBIMH BO3MOXKHOCTSIMHU 3/I0POBBS.

OOyuaronyecs HHBAJIUABL, MOTYT 00y4aThCsl 10 MHANBHAYAIEHOMY Y4eOHOMY IUIaHY B YCTaHOBJICHHBIE CPOKHU C YYETOM
0coOeHHOCTEH 1 00pa30BaTEIBHBIX ITOTPEOHOCTEH KOHKPETHOTO 00YYaIOIerocst.

[on nHAMBHAYaBEHOM PaboTOIl TOapa3yMeBatoTCs ABE (GOpMBI B3aUMOACHCTBIS C TpeNnoaaBaTeieM: HHANBUTyanbHas ydeOHas
paboTa (KOHCYIBTAIHHN), T.€. JOMOIHUTENBHOE pa3bsiCHEHHE YIeOHOT0 MaTepHala U yriIyOIeHHOE H3yUeHHEe MaTepHana C TeMU
00y4aromMMHUCs, KOTOPBIE B 3TOM 3aMHTEPECOBAHbI, 1 MHANBHUyalbHas BOCIIUTATENbHAsl paboTa. VIHIUBUIyaIbHbIC KOHCYIIBTAllIN
TI0 TIPEIMETY CTaHOBSITCS BXKHBIM (haKTOPOM, CIIOCOOCTBYIOIIMM HHANBHIYIN3aINH 00YIEeHHS M yCTAaHOBICHUIO
BOCIIUTATEIBHOTO KOHTaKTa MEX/1y [IperojaBaTesneM U 00yJarolyMcst HHBAIUIOM UK 00YYaroLUMCs ¢ OrpaHHYEHHBIMU
BO3MOKHOCTSIMH 3/I0POBbSL.

I1pu cocraBieHNN MHIMBULYaILHOTO rpaduka 00ydeHns: He0OX0JUMO NPEAYyCMOTPETh PAa3INYHbIEC BAPHAHTHI IPOBECHHS 3aHATHIL:
B aKaIEMHYECKOH IpyIIIe M HHINBHAYaJIbHO, HA JOMY C HCIIOJIB30BaHUEM JUCTaHIIMOHHBIX 00pa30BaTEIFHBIX TEXHOIOTHI.
JucrunnuHa peanusyercs ¢ npumeHenue JOT




OuneHo4Hble MaTepHAaJIbI IPH (POPMHUPOBAHUH PA00YNX NPOrPaMM JMCHUILIHH (MOAYJIeil)

Hanpasaenue: 46.03.02 /lokymeHTOBeieHHe U AaDXMBOBe/ICHUE

HanpasJjieHHOCTH (mpodunb): HudppoBuzanms KOPIOPATUBHOIO
AOKYMEHT0000poTa (a1aNTHPOBAHHAS NIPOrpaMMa)

Jucuuniuna: JlokyMeHTalMOHHOe o0ecneyeHHe KOPNOPATHBHOIO YIPABJIEHUS:
OpraHU3aIus U TeXHOJIO0THSA

®opmupyemMble KOMIIETEHIIUH:
1. Onucanue nokasareJieil, KpUTepHeB M MIKAJ OeHUBAHUSA KOMIICTCHIN.

[TokazaTenu v KpUTEpPUN OLIEHUBAHUSI KOMIIETEHUUI

OOBekT YpoBHU c(hOPMHUPOBAHHOCTH Kpurepuii ouenuBanus
OLICHKH KOMITETEHIIN I PE3yIBTaTOB 00yIEHUS
OO0yuaromuiics Huskuit yposens VYpoBeHb pe3yNbTaToB 00YUCHHUS

[ToporoBerii ypoBeHb HE HIDKE TIOPOTOBOTO
IToBbIlIEHHBIH YPOBEHD
Bricokuii ypoBeHb

[IIxanpl OLeHMBAaHUS KOMIIETEHLUHI [P cllade SK3aMEHa WJIM 3a4€Ta C OLICHKOU

JocTurnytslii XapaxkTepucTika YpoBHS C(OPMHPOBAHHOCTH [Ikana oueHnBaHuUs

YPOBEHB KOMIIETEHIUI
pe3yabrara
o0vueHus

DK3aMeH WM 3a4eT C
OLICHKO

Huzkuii OO0yuaromumncs: HeynosnerBoputensHo
YPOBEHb -00HAPYXKUII MPOOETIBI B 3HAHUSIX OCHOBHOTO Y4€OHO-TIPOIrPAMMHOTO
MaTepuaia;

-JIOTYCTWII IPUHIIMITHATEHBIC OIIMOKH B BBITOTHCHHUH 3a/IaHUH,
MPEeIyCMOTPEHHBIX IPOTPaMMON;

-HE MOXKET MPOJIOIDKUTE OOYUCHHE WITH IIPUCTYIHUTH K

o eCCHOHATBHON AEATSIIFHOCTH IO OKOHYAHUH MIPOTPaMMBL 0e3
JIOTIOTHUTEIBHBIX 3aHATHIA IO COOTBETCTBYIOIICH AUCITUTITHHE.

IToporoseiit | Obyuaromuiics: YI0BIIETBOPUTEIBEHO
YPOBEHb -00HapyXWJI 3HaHUE OCHOBHOTO y4e€OHO-IIPOrpaMMHOIO MaTepyala B

00BEMe, He0OX0IMMOM ISl TANIbHEH el yueOHON U IIpeCTOosIIer

npodeccroHaNbHOM AesSTeIbHOCTH;

-CIIpaBIIsieTCA C BBIIOJIHEHUEM 3aJJaHUl, IPETyCMOTPEHHBIX

MIpOrpaMMoii;

-3HAKOM C OCHOBHOH JIITEpaTypOH, peKOMEHIOBaHHOH paboueit

MPOrpaMMO TNCINTUIHHBI,

-JIOITCTHJI HETOYHOCTH B OTBETE HA BOMPOCHI U IIPU BBIOITHEHUH

3aJaHui 0 y4eOHO-TIPOrpaMMHOMY MaTepHaiy, Ho o0iagaer

HeO6XOl]I/IMBIMI/I SHAHUAMU IJI UX YCTPAaHCHUA 1104 PYKOBOJICTBOM

IpernoaaBates.

[MoBemuennsrii | OOywarommiics: Xoporio
YPOBEHb - 0OHapYKWJI ITOJTHOE 3HAHKE Y4eOHO-ITPOrPaMMHOTO MaTepraa;

-YCIIEHIHO BBITNONHUN 3a[JaHNUs, IPELYCMOTPEHHBIE IPOrpaMMOl;

-YCBOWJI OCHOBHYIO JINTEPATYPY, PEKOMEHIOBAaHHYIO pabouei

MPOrPaMMON AUCHUILIUHBI;

-TIOKA3aJI CUCTEMAaTHIEeCKUH XapakTep 3HaHUH yaeOHO-IIPOrPaMMHOTO

MaTepHaa;

-CIIOCOOCH K CaMOCTOSATEIIFHOMY ITOTIOTHEHHUIO 3HAHUH 10 y4eOHO-

MPOrPaMMHOMY MaTepHaty i OOHOBJICHUIO B XOJI¢ JaJIbHEHIIeH

yueOHOI pabOoThl U MPOGHECCHOHATBHOM NEeSITCITBHOCTH.




Bricokuit OObyuaromuiics: OTnudaHO
YpOBEHB -00HaPY)KUJI BCECTOPOHHUE, CUCTEMATHYCCKHE U TITyOOKHE 3HAHUS
y4e0HO-TIPOrPaMMHOT0 MaTepraa;
-yMeeT CBOOOJIHO BBIMOJIHATH 33aHuUs, IPEIyCMOTPEHHBIC
IIPOTrPaMMOI;
-03HAaKOMMJICS C JOTIOJTHUTEIILHON JINTEPaTypoOi;
-YCBOWJI B3aMOCBSI3b OCHOBHBIX TIOHSTHH AUCIMIUIMH U UX 3HAUCHHE
U IproOpeTeHHS IPOQPECChH;
-TIPOSIBUJI TBOPYECKUE CITOCOOHOCTH B MOHUMaHUH yIeOHO-
MPOTPaMMHOTO MaTepHaa.
[IIxaspl OLeHMBAaHUS KOMIIETEHLMI TP cllade 3ayeTa
JloCTUTHYTHI XapaxTepucTika YpoBHS CQOPMUPOBAHHOCTH KOMITCTCHITHI [xana
1 ypOBEHb OIIEHUBAHUS
pe3ynbTarta
oOy4yeHuns
[Toporoseiii | OGydatommiics: 3aureHo
YPOBEHB - 0OHapyXKHJI Ha 3a4eTe BCECTOPOHHHUE, CHCTEMATHUECKHE U TITyOOKHE 3HAHUS
y4eOHO-ITPOrPaMMHOT0 MaTepraa;
- JOIIYCTUJI He6OJ'II)HJl/le yOoyueHusa B OTBETax Ha BOIIPOCHI, CYIIECTBEHHBIM
00pa3oM He CHM)KAIOIIUE UX KauecTBO;
- ZIOIYCTHJI CYIIECTBEHHOE YITyIIEHHE B OTBETE Ha OJWH U3 BOIPOCOB, KOTOPOE
3a TeM OBUIO YCTPAHEHO CTYJEHTOM C IIOMOILBIO YTOUHSIONIMX BOIIPOCOB;
- IOITYCTHJI CYIIECTBCHHOE YITYIICHUE B OTBETAX Ha BOIIPOCHI, YACTh W3
KOTOPBIX OblNIa yCTpaHeHa CTYICHTOM C TIOMOIIBIO YTOYHSIOIIHUX BOTIPOCOB
Huzkuit OO0yyaromuicst: He 3auteno
YPOBEHB - ZIOIYCTHJI CYIIECTBECHHBIE YITyIIEHHS IIPH OTBETAX Ha BCE BOIIPOCHI
TIPEeToIaBaTels;
- oOHapyxua mpodensr 6osee 4eM 50% B 3HAHUAX OCHOBHOTO y4eOHO-
MPOTPaMMHOTO MaTepraa
OmnmcaHne mKan OICHUBAHHS
Kommerennnm o0ydaronierocsi OIeHUBASTCS CIEAYIOMNIM 00pa3oM:
[Inanupyemsbrit CopeprkaHue MIKajabl OIICHUBAHUS
YPOBEHB JOCTUTHYTOTO YPOBHSI pe3ysibTaTa 00yueHHUs
pz?gg’:s;? HeynosnerBoputenbH |  YI0OBIETBOPUTEIIBHO Xopo11o OTinaHO
He 3auteno 3auTeHo 3auTeHo 3auTeHo
3HaTh Hecnoco6HOCTB OoOyuaromuiics OOyuaromuiics OOyuaromuiics
o0yuarorerocs crocobeH JIEMOHCTPHPYET JIEMOHCTPHPYET
CaMOCTOSITETIBHO CaMOCTOSTEIBHO CIIOCOOHOCTB K CIIOCOOHOCTB K
MPOJEMOHCTPUPOBAT | IPOICMOHCTPUPO-BATH | CAMOCTOSATEIIEBHOMY CaMOCTOSITETTBHO-MY
HaJIM4He 3HAHUN IPU | HATHYHE 3HAHUHA TIPU TIPUMEHCHHIO MIPUMCHEHHIO 3HAHWH B
pelIeHnH 3aaHnH, PpeIIeHIN 3aJaHnH, 3HAHWUH IpU BEIOOpE crrocoba

KOTOpBIEe OBLTH
MPe/ICTABICHBI
nperno/iaBaresieM
BMeCTe ¢ 00pasiom
UX PELLEHHUS.

KOTOpEIE OBLIH
HpeICTaBIICHBI
IpernoaBaTeneM
BMECTe C

00pasoM UX peLIeHHs.

peLIeHUH 3aJaHui,
AHAJIOTHYHBIX TEM,
KOTOpPBIE MPEICTABISLIT
MIPEToIaBaTeb,

U TIPH €0

YOUCUTLTATURIINTT

pelIeHs] HEU3BECTHBIX
WM HECTAHAAPTHBIX
3a/IaHUI U IpU
KOHCYJIETATUBHOMI
HOIJEPIKKE B 4ACTU

MEN TUACTIAINITIIANILIY




Ymetsb OTtcyrcTBHE Y Obyuaromuiics Obyuaromuiics Obyuaromuiics
oOyyaromerocs JEMOHCTPHPYET MIPOAEMOHCTPUPYET JEMOHCTPHPYET
CaMOCTOSITETIBHOCTH | CAMOCTOSATEJIBHOCTD B CaMOCTOSITETIBHOE CaMOCTOSITETIFHOE
B IPUMEHEHUN NIPUMEHEHUH YMEHUI NIPUMEHEHUE YMEHUN NIPUMEHEHUE YMEHUMN
YMEHHH 110 pereHus: y4eOHbIX peleHus 3aaHui, peLIeHUs] HEU3BECTHBIX
UCTIONIb30BAHHIO 3a1aHUH B ITOJTHOM AQHAJOTHYHBIX TEM, WJIN HECTaH/IAPTHBIX
METOA0B OCBOEHUS COOTBETCTBUH C KOTOpBIE IIPEACTABISUT | 3aJIlaHUH U IPH
y4eOHOM obpasiom, TIPEoAaBaTeb, KOHCYJIBTaTHBHON
JVICIIUTIIIMHBL. JaHHBIM 1 TIPH €TO TIOJIEPXKKE

IIPEoAaBaTeNIeM. KOHCYJIBTaTHBHOMN MIPENOAABaTENs B YaCTH
MOJJIEPKKE B YACTH MEXIUCIATUIMHAPHBIX
COBPEMEHHBIX CBSI3EH.
mpobieMm.

Brnanets Hecnoco6HOCTB Ooyuaromuiics OOyuaromuiics OOyuarormuiics
CaMOCTOSITEIIBHO JEMOHCTPHUPYET JE€MOHCTPUPYET JE€MOHCTPHUPYET
MPOSIBUTH HAaBBIK CaMOCTOSITEIIBHOCTD B CaMOCTOSITETIEHOE CaMOCTOSITENIBHOE
peneHns IIPUMEHEHHUN HaBBIKA IIPUMEHEHNE HaBbIKa MIPUMEHEHHE HaBBIKa
MIOCTABJICHHOM 110 3aJIaHUsM, pelIeHus 3a0aHui, pelIeHns] HEU3BECTHBIX
3a7a4M 10 pelieHne KOTOPhIX AHAJOTHYHBIX TEM, W HECTAHIAPTHBIX
CTaHIapPTHOMY OBIIO TIOKa3aHO KOTOpBIC MIPEACTABISLT | 3a/laHUH U TIPH
00pas3iry HOBTOPHO. MIPEoaBaTeNIeM. MIPENoAaBaTeb, KOHCYJIBTaTHBHOMN

U TIPH €TO MOJIEPAKKE
KOHCyJ'IBTaTHBHOﬁ npenogaBaTeiid B 4aCTU
TOAACPIKKE B HaCTU MEXKIUCHUTITIMHAPHBIX
COBPEMEHHBIX CBSI3CH.
npoOiem.

2. IlepeyeHbr BOMPOCOB 3aa4 K JK3aMeHaM, 3a4eTaM, KYPCOBOMY HPOEKTHPOBAHUIO,

JadopaTopHbIM 3aHaATUsIM. O0pa3en IK3aMeHAMOHHOI0 OujeTa

[IpuMepHBIit IepedeHb BOMPOCOB K 3a4ETY

3 cemectp

Kommnerennus OIIK-3:

1.MudopmMannoHHO-T0KyMEHTallMOHHOE Oo0ecIieueHre B padoTe anmnapaTa ynpaBieHus;

2. OpraHuzanus JeIONpPOU3BOJCTBA B JOPEBOJIOINUOHHON PoccuM M B COBETCKMX TIOCYAAapCTBEHHBIX
YUPEKICHUSIX;

3. TexHONOTHS M OPTraHU3aLUs ACIOIPOU3BOICTBA;

4. ®ynxumn cimyxOsr JIOY, HOIKHOCTHOM M TEXHHYECKHI COCTaB paOOTHHKOB, (DYHKIMOHAIBHbIC
0053aHHOCTH;

5. TunoBsle W WHAMBHIYAIBHbIE MHCTPYKIIUH, HOPMHpPOBaHHUE Tpyda paboTHHUKOB ciyxkObl IOV, THmoBBIE
HOPMAaTHBBI BPEMEHH JIENIONPOU3BOICTBCHHBIE OMPE/ICIICHHE OHATHSA «JOKyMEHTO000pOT»;

Kommerenmusa OITK-2:

. CTpykTypa u 0011as XxapakTepuCTUKa JOKYMEHTOIOTOKOB;
. O0BEeM J1I0KyMEHTO000POTa YUPEKICHUS;

. JenonpounsBoacTBo;

. Cucrembl TOKyMEHTOO0OPOTA;

. KoHTpOoIb 32 HCnoTHEeHnEM TOKYMEHTOB B YUPEIKACHUY;

. DopMHUpOBaHUE JIETT;

. Homenknarypa nae;

. Cpoku xpaHeHHsl JOKYMEHTOB;

03N N bW~

IIpuMmepHBIii IepedyeHb BOIPOCOB K IK3aMEHY
4 cemecTp

Komnerenmus OITK-3

1. baza, pernameHTHpYyIOIIAS
00eCTIeYCHHUS ACATSIIEHOCTH YIPSIKICHUS,

2. Cayx06a JOY u nomKHOCTHAas WHCTPYKIMS KaKk HOPMATHBHAs OCHOBa pAaCHpEACICHHS TPyAa MEXIy
TTOIPA3ICIICHUSIMA U HCITOTHUTEIISIMU;

3. UHCTpyKIMs MO MOKYMEHTAIIHOHHOMY OOCCIICYCHUIO YIIPABICHHUS - OCHOBHOH HOPMATHBHEIM aKT IIO

opraHu3zaliilo MW TCXHOJIOTHUIO I/IH(l)OpMaHI/IOHHO-Z[OKyMeHTaHI/IOHHOFO



pernamMeHTanuy opranusanuu u rextonoruu JJOY;
4. JIOKyMEHTHI;
5. TenneHnuu pocta TOKyMEHTOO00POTa B COBPEMEHHBIX YUPEXKICHUSIX;
6. ABromMaTH3anus 00paboTku MH(MOPMAIIH;

Komnerenuus OITK-2

1. PaboTa ¢ pa3In4HBIME CUCTEMaMH JIOKyMEHTalllH;

2 HMudopManMOHHO-CTIPABOYHAS CHCTEMa II0 JOKYMEHTaM YUPEXICHHUS, OCOOCHHOCTH paboOThl cC
oOpateHusIMu

3. Opranu3anus TEKyIIero XpaHeHus TOKYMEHTOB;

4. HoMeHKIaTypsl 1€l B OIIEPATUBHOM XPaHEHHU M BEJIOMCTBEHHOM apXHUBE;

5. OpFaHHSaHI/Iﬂ 1 MPOBCACHUEC DKCIECPTHU3bI HEHHOCTH TOKYMECHTOB, YHUUYTOXKCHUEC TOKYMCHTOB,

6. [TonroroBka TOKyMEHTOB K Iepesiadye Ha BEJOMCTBEHHOE XpaHEHHE.

O0pa3selr PK3aMEHAIMOHHOTO OrieTa

JlapHEeBOCTOYHBIN TOCYIapPCTBEHHBIH YHUBEPCUTET IYTEH COOOIEHHMS

Kadenpa DK3aMeHaIMOHHBIH OmiieT Ne YTBepKaao»
(x703) I'paxxmaHckoe, JloKkyMeHTaIMOHHOE 00CCIeUCHUE 3aB. kadeapoit
MpeANPUHIMATENBECKOE U KOpPHOPATHBHOT'O yIPaBIICHUS: Ounsauna .M., kana. conuod.
TPaHCIIOPTHOE TIPaBO OpraHu3anus U TEXHOJIOTUS HayK, JIOLEHT
4 cemectp, 2024-2025 Hamnpasnenue: 46.03.02 26.04.2024 1.
JIoKyMEHTOBEICHUE U
apXHUBOBE/ICHHE
Hanpasnennocts (mpodnib):
[{udposusaiust KOPIOPATUBHOTO
JIOKyMEHTO000poTa
(amanTupoBaHHAs IporpamMma)

Bompoc baza, perinaMeHTHpyIOIiasi —OPraHM3alyil0 M TEXHOJIOTHI  HH()OPMAUOHHO-JOKYMEHTAHOHHOTO
obecnieuenns nesrensHocTH yupexxaerns; (OITK-3)

Bonpoc Pabota ¢ paznuuasivMu cucremamu qokymentarun; (OITK-2)

3amaya (3amanue) ()

[Tpumeyanme. B KaxIoM  3K3aMEGHAllMOHHOM  OwWieTe  JOJDKHBI — HPUCYTCTBOBaTb  BOIPOCHI,
CIIOCOOCTBYIOMNX (POPMUPOBAHUIO y OOYHAIOIIErocs BCEX KOMIICTEHIINH 110 JAHHOH JUCIUIIINHE.

3. TecToBble 3anaHus. OLeHKa MO pe3yJbTaTaM TeCTUPOBAHUS.
3 cemectp

3amanue 1 (OI1K-3)

BriOepute npaBUIIBHBIN BapUaHT OTBETA.

enssMu TPYIOBOTO 3aKOHOJATEIBCTBA SIBIISTFOTCS:

1. ycTaHOBJICHHE TOCYIapCTBEHHBIX TaPaHTHH TPYIOBBIX MPaB U CBOOO IpakIaH
2. co3maHue OJAroNpHUATHBIX YCIOBUH Tpyaa

3. 3amuTa NpaB ¥ UHTEPECOB paOOTHUKOB U paboTomaTenei

4. 3ammTa OOIIECTBEHHONW HPABCTBEHHOCTH

3amanue 2 (OI1K-2)

[IpuBeauTe B Bo3pacTaromei mocie0BaTeIbHOCTH:

1. ®enepanbHble 3aKOHBI

2. Vxassl IIpesunnenta Poccuiickoit deneparuu

3. Iocranosnenus IIpaButensctBa Poccuiickoii denepannu

4. HopmaTuBHBIC IPaBOBEIC aKTHI (Pe/ICpaTbHBIX OPTaHOB UCTIOJTHUTEIBHON BIIACTH
5. 3akoHkI cyobekToB Poccuiickoit @eneparu

3amanue 3 (OIIK-2)

[IpuBeaure cOOTBETCTBHE

®enepanbHble 3aKOHBI U HHBIE HOPMATUBHBIE INpaBoBbIe akThl Poccuiickoil Pexpepanuu, copepkaiiue
HOPMBI TPYZOBOI'O IpaBa [HeiictBytoT Ha Beell Tepputopun Poccuiickoit @enepauyu

3aKoHBl ¥ MHBIC HOPMATHUBHBIC MPAaBOBBIE aKThl CyObekTOB Poccuiickoit @enepaiiuu, coaepkaiine HOPMBI
TpynoBoro npasa JIeHCTBYIOT B mpejiesiaXx TEPPUTOPUU COOTBETCTBYIOIEro cyobekra Poccuiickoit denepanuu




4 cemecTp

3ananue 4 (OIIK-3)

Bri6epute npaBrITbHBIA BapHaHT OTBETA.

OCHOBHBIMH 3aJja4aMHi TPYIOBOTO 3aKOHO/ATEIBCTBA SIBIISIOTCS:

1. co3maHMe HEOOXOOMMBIX IIPABOBBIX YCJIOBHH JUIA COIVIACOBAaHWS MHTEPECOB CTOPOH TPYIOBBIX
OTHOLIEHHI

2. IpaBOBOE PEryIMPOBAHUE TPYLOBBIX OTHOLICHHH

3. IpaBoBOE PETYIMPOBAHHE MMYLIECTBCHHBIX OTHOILICHUH

4. mpaBOBOE PETYITUPOBAHHUE JTUYHBIX HEMMYIIECTBEHHBIX OTHOLICHUIM

3ananue 5 (OIIK-2)

IIpuBeauTe B Bo3pacTaromiel Mocae10BaTEeNbHOCTH YPOBHH COLUAIBHOTO NapTHEPCTBA HA YIOPAJOUCHUE
1: dhenepanbHbIiA

2: MEXPETMOHATIBHBIN

3: peruoHaNbHbIN

[onHBIN KOMILJICKT TECTOBBIX 3aJlaHMil B KOpropatuBHOU TecToBOi obomouke ACT pasmerieH Ha cepBepe
YUT ABI'VIIC, a takxe Ha caiite YHuepcutrera B pasmene CAO JABI'VIIC (oOpa3oBaTeibHas cpelia B JIHYHOM
KaOMHEeTE MPETIoIaBaTeNs ).

CooTBeTCTBHEC MEXKIy OalbHOH CHUCTEMOW W CHUCTEMOW OIICHWBAHHS [0 pE3ylIbTaraM TCECTUPOBAHUS
YCTaHABJIHMBACTCS MTOCPEICTBOM CIICIYIOIICH TaOJIHIIb:

OO0BEKT [Tokazarenu Orenka YpoBeHn
OLICHKH OLICHUBAHUS PpE3yNIBTaToB
pe3yIIbTaToOB 00yIEHHUS 00ydeHns
OO0yuaroruiics 60 6anIoB U MeHee «HeynoBineTBOpUTETHHO» Huskuit ypoBeHs
74 — 61 GanoB «YIOBIIETBOPUTETIBHO» IToporosslit ypoBeHb
84 — 75 Gamnos «Xoporoy» [ToBbIIEHHBIN YPOBEHD
100 — 85 6ammoB «OTnuaHO» Bricokuit ypoBeHb

4. Ouenka orBera o00ydamoLlerocsi Ha BONPOCHI, 3ajJady (3aJlaHMe) 3IK3AMEHALMOHHOr0 OuJjera,

3a4eTa, KypcoBOro MPOeKTHPOBAHUSI.

OrieHKa OTBETA o6y11a101uerocsl Ha BOIIPOCHI, 3aJa4y (3auaHHe) OK3aMCHAIIUOHHOI'O 6I/IJ'I€Ta, 3a4ycTa

DneMEeHTHI OLIEHUBaHUS CopeprkaHue MKaabl OIICHUBAHUS
HeynosnerBopurensH | YAOBIETBOPUTEID Xopomuio OTnnyHO
He 3aureno 3adreHo 3adreHo 3auTeHo
CootBerctBue otBeToB | [lomHOE 3HauUTENbHBIC Hesnauutensubie [Tonnoe
(hopMyIIpOBKaM HECOOTBETCTBUE IO MOTPELLIHOCTH. MOTPEIIHOCTH. COOTBETCTBHUE.
BOIIPOCOB (334aHUIT) | BCEM BOIIPOCAM.

Crpykrypa, ITonnoe 3HauYUTENBHOE HesnauutensHoe CooTtBeTcTBUE
MTOCTIEIOBATEIEHOCTD M | HECOOTBETCTBHE HECOOTBETCTBHE HECOOTBETCTBUE KPUTEPHIO TIPH
JIOTHKA OTBETA. YMEHHUE | KPUTEPHIO. KPHTEPHIO. KPHUTEPHIO. OTBETE Ha BCE

YETKO, IOHSATHO, BOTIPOCHI.
TPaMOTHO ¥ CBOOOTHO
u3JaraTh CBOM MBICIIH




3HaHue HOpMaTUBHBIX, |[lonHOE He3HaHME NmeroT mecTo Hwmerot mecto [TonHoe
MIPABOBBIX JOKYMEHTOB | HOpPMATHBHOW U CYIIECTBEHHBIE HECYIIECTBEHHBIC COOTBETCTBHE
Y CIICLIHAJIEHOM MpaBoOBOil 0a3bl U YITyIIEHUS VIYIIEHUST U JIAaHHOMY KPUTEPHUIO
JINTEPATYPHI CIICLIMAIIEHOM (He3HaHue HE3HAHUE OTJICJbHBIX | OTBETOB Ha BCE
JINTEPATYPHI OoJIbIIeH YacT U3 | (6IMHUYHBIX) PadOT BOIIPOCHI.
JIOKyMEHTOB U W3 YuCIia
CIIeIMAIIBHOM 00s13aTeIbHOM
JUTEPATYpPHI 110 JTUTEPATypPEIL.
Ha3BaHUIO,
COJICPKAHUIO U
T.J1.).
YMeHue yBsi3bIBaTh YMmeHue cBsi3ath YMeHue CBs3aTh YmMmeHue cBsi3ath [TonHoe
TEOPHUIO C MPAKTUKOH, TEOPHIO C MPAKTUKON | BOIPOCHI TEOPUHU | BOIIPOCHI TEOPUU U COOTBETCTBHE
B TOM YHCIIC B 007acT | paboTHI HE U TIPaKTHKA TIPaKTUKA B TTAHHOMY KPUTEPHIO.
poheCCHOHATBHOM TIPOSIBIISIETCSL. TIPOSIBIICTCS OCHOBHOM CrocoOHOCTP
paboTsI penko. TIPOSIBIISIETCSL. HHTETPUPOBATH
3HAHWS U TIPUBIICKATH
CBEJICHUSI U3
Pa3IMYHBIX HAYYHBIX
cohep.
KauectBO 0TBETOB Ha Ha Bce OTBeTHI HA . Jlaus! HEMTOTHBIS JlaHbl BepHBIE OTBETHI
JIOTIOTHATEJIHHBIE JIOTIOTHUTEJIHHBIE OOJIBIITYIO YaCTh OTBETHI Ha Ha BCE
BOIPOCHI BOTIPOCHI JIONIOJIHUTEIIBHBIX | JIOTIOJIHUTEIIbHBIC JIOTIOJIHUTEJILHBIC
mpernojaBaress JaHbl | BOIPOCOB BOTIPOCHI BOIIPOCHI
HEBEPHBIE OTBETHI. npenojaBaTens MpernoaBaTers. MpenoaBaTels.
JI1aHbl HEBEPHO. 2. lan oquH
HEBEpHBIN OTBET HA
JIOTIOJIHUTEITLHBIC
BOTIPOCEI
TIperio1aBaTes.

[Ipumeuanue: wuroroBas OIeHKa (opMHUpyeTcs KaK CpedHss apu(MeTHdecKas pe3ylbTaToB 3JIEMEHTOB

OLICHUBAHMUA.




